
Dear All, 
 
Welcome back to another academic year.     
 
Below I have set out some of the things that we need to continue to consider as we return 
for a new academic year.  If you have any questions please speak to Helen, Emma or myself, 
one of us should be able to answer any queries you may have. 
 
We have three training days in which to get ourselves sorted out 1st, 2nd and 3rd 
September in ready for the pupils to return on Monday.  Training is from 9am – 3pm for all 
three days.   
 
Coming into school 
Please continue to use the entrance/exit nearest to where you will be working. 
 
Hygiene 
Each classroom will continue to be issued with cleaning materials, anti bac gel and other bits 
and pieces.  If you need any equipment or supplies during the day, please contact the 
premises team who will be happy to help you.  The premises team will continue to clean 
‘high touch’ areas throughout the day. 
 
The government guidelines state the following control measures to help prevent the spread 
of Covid: 
 

• Ensure good hygiene – frequent and thorough hand cleaning should be regular 
practice.  Please continue to use the anti-bac gel that we have in school. 

• Maintain appropriate cleaning regimes – regular cleaning will be taking place during 
the day.  At the end of the day, please continue to clean any equipment that you 
have been using with the pupils. 

• Keep occupied spaces well ventilated – windows should be kept open in classrooms, 
even if it is only slightly.  There must be a good circulation of fresh air in your room.   
At break times and lunchtimes, please open all the windows to ‘flood’ the room with 
fresh air, even if it is only for ten to fifteen minutes.   

 
End of the Day 
At the end of the day, please work within your class teams to ensure that all equipment that 
has been used has been thoroughly cleaned and sanitised.   
 
Bubbles 
It is no longer recommended that we continue to keep bubbles.  However, we will try hard 
to maintain these as best we can.  Classes can be outside on the playground together if they 
want to be.  There will be no assemblies for the Autumn term until we have all settled and 
are able to see the impact of pupils being back in school together.   
 
Illness 
If you are exhibiting any signs of Covid 19, please do not come to school.  Please inform 
Helen Stanger immediately who can help arrange for you to have a test undertaken.  If you 



feel poorly during the school day and are showing any signs of Covid, please inform a 
member of SMT immediately, who will arrange a test for you and will follow the protocols 
to ensure that other staff and pupils are not put in any danger.  If any pupils are in school 
and start to show signs of Covid, please inform a member of SMT immediately. 
 
The best way to prevent the spread of any virus is to adopt good standards of hand hygiene, 
washing hands regularly and using anti-bac gel.  Please also remember the ‘Catch it, bin it, 
kill it’ rule for coughing and sneezing. 
 
Please support pupils to ensure that their hands are washed regularly, and anti-bac gel is 
used if we have parental permission to do so. 
 
Isolating & Close Contacts 
We no longer need to undertake contact tracing.  NHS Contact and Trace will identify any 
close contacts.  From 16th August children under the age of 18 and double vaccinated adults 
will no longer be required to self-isolate unless they are contacted by NHS Contact and 
Trace.  However, if you have been in contact with someone with a positive case, you will be 
advised to get a PCR test.  You will not have to isolate while you wait for test results. 
 
If you need to isolate any pupil, we will be using the staff room as you can open all windows 
and access this from the courtyard.  There will be a ‘Do Not Enter’ sign to display on the 
corridor door. 
 
PPE 
There is no requirement for staff to routinely wear PPE in schools.  However, there are a few 
exceptions to this in our school.  For all personal care, giving medication and feeding, staff 
should wear masks and gloves.  For pupils needing routine suctioning the same also applies.  
Staff working with tracheostomy pupils have been made aware of the PPE requirements and 
risk assessments specifically for these pupils. 
 
Face coverings are no longer mandatory for staff or visitors in classrooms or in communal 
areas, however, should you wish to continue to wear your mask in these areas then you 
may do so. 
 
Building works 
During the holidays the life skills room has been refurbished, painted, air conditioning 
installed and a hoist installed. 
 
Air conditioning has been installed in Form JH, GN, EM, Science room and Form RE.  Form 
EM has had a new floor installed, although we are still waiting for the concrete to be fully 
dry before the lino flooring is laid.   
 
The Art Room is on-going and we will have contractors on site until at least half term, please 
understand that there maybe some noise and disruption but hopefully this won’t be for 
long.  Art lessons will be taking place in the Science/Maths room for the time being. 
 
Parking 



Parking will be limited on site whilst we have the building works completed.  The area near 
to the Colman swimming pool/art room is not available for parking due to having lorries 
arriving on site. 
 
Training Days 
1st, 2nd, 3rd September are all training days.  Please see the timetables for details of 
groups, times and activities. 
 
Staff breaks 
The staff room is not available for staff to use until further notice.  You are able to use it to 
store lunch, microwave food and access water, but please do not sit in there.  Staff breaks 
will be organised within each class.  We will continue for class teachers to organise breaks 
between their classes.  Staff can continue to use the dining room to have lunch and breaks.  
 
Pupil Lunches 
Lunches will continue in classes with one person from each class can coming to the dining 
room to collect lunch for your class. Again, this limits the amount of people in the dining 
room at one time. 
 
Bus Duties 
Bus duties will continue as they were last year.  Please ensure that a member of staff from 
each class is in the hall in the morning to collect your pupils.  The doors are opened at 
8:45am, so please aim to be in the hall a couple of minutes before this time.  In the 
afternoon, we will be operating the same system as last year.  
 
Care and Medication 
We will continue with meeting the care needs of pupils in class.  There will be no staff 
moving from class-to-class to support with care or with the giving of medication.  You will 
need to work as a team within your class to ensure that all pupil needs are met and that 
medication is given on time and accurately. 
 
Physiotherapy and Postural Management 
Letitia will be in school at certain times during the week.  As she is still working in the 
hospital, she will be remaining in her room and will not be moving around the classes.  If 
you need her to assess walkers/standers as pupils have grown or are no longer comfortable, 
please let Emma know.  She will compile a list of pupils for Letitia to see when she is 
available.  Class staff will need to take pupils to the physio room if they need to be seen or 
assessed. 
 
Some pupils have physiotherapy programmes to follow or need to spend time in standing 
frames/out of their chair.  If this is the case, please arrange for these to be completed as 
part of the class timetable of activities.  Emma will require a timetable from each class that 
details when each child is having their physical needs met during the week.  This needs to be 
with her by the end of Friday 18th September.  
 
Acheeva beds and portable hoists will be distributed around the school site to save staff 
members needing to walk around the school.  Please make sure that these are cleaned 



thoroughly after each use.  All the overhead hoists in school are all now working.  Please 
ensure that those that need it have been fully charged after such a long period of not being 
used. 
 
 
Library/Soft Play/Light Room/Rebound Room 
We can now use all of these rooms, but please remember to clean all the equipment after 
every use. 
 
Physiotherapy Equipment 
Please ensure that the pupils in your class have the correct equipment that they need/have 
been issued with.  Please make sure that all equipment is clearly labelled for each child.  
This includes chargers for chairs, indoor chairs, standers, walking frames and trays.  Despite 
this being a regular request, it has proved very difficult during the last year to locate some 
equipment because it has not had the name of the child on it.  Please make sure that if your 
pupils have indoor chairs, these have been passed on to new classes.  Please make sure that 
if your pupils have ICT equipment/iPads/switches that these are also passed on to the new 
class.   
 
If any equipment is missing, or is no longer working, please let Emma know immediately.  
This includes any chargers or trays that have been lost.   
 
Office 
Please do not enter the main office unless you need to do so.  The Yellow Cards and Care 
plans will now be kept in the same cupboard as the first aid bags in case you are planning on 
going for a walk in the park. 
 
If you wish to find pupil information, such as phone numbers, you can use Scholarpack to 
find this information.  Please do not send pupils down the corridor to run errands to the 
office.  All pupils should remain in their classrooms as much as is practically possible. 
 
 
 
If you have any questions, please do not hesitate to speak with Helen, Emma or myself.  
Thank you for continuing to help keep all the pupils and staff at The Clare School safe. 
 
Rebecca 
31/8/21 


